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STUDENT HANDBOOK 
WELCOME TO COPPELL  
MIDDLE SCHOOL EAST! 

Coppell Middle School East is successful because: 

 Staff members are committed to helping students reach their maximum potential; 

 Students care for their school and take pride in their involvement; 

 Education programs are specifically designed for middle school students; and, 

 Students have the opportunity to participate in a variety of clubs and extracurricular activities. 

All students are required to purchase an “Agenda” which will assist them in making this a very productive year.  Students 
are expected to have their "Agendas" with them in every class and to use it to record pertinent information regarding classes 
and school business.  This "Agenda" is also intended to clearly present policies, procedures and regulations and other school 
information.  Please read it carefully and refer to it as needed throughout the school year.  We encourage each student to 
become actively involved in academic and extracurricular programs while in middle school.  We hope the days are most 
enjoyable, and we look forward to working with each individual student this year. 

 

CMSE MISSION STATEMENT 
 

The purpose of Coppell Middle School East is to provide a safe environment where children are encouraged, supported, and prepared to be 
successful, responsible, and contributing citizens in a global society. 
 

C.I.S.D. TITLE IX COMPLIANCE 
 

It is the policy of Coppell Public Schools not to discriminate on the basis of sex, handicap, race, color, religion, or 
national origin in its educational and vocational programs, activities, or employment as required by Title IX, Section 504 of 
the Rehabilitation Act and Title VI. (Fall1982).  For more information about your rights or grievance procedures, contact 
the Title IX District Contact Officer, John Crawford at 214-496-6000 or Montie Parker, for Section 504 and Title VI, at 
214-496-6955. 

 

This handbook reflects guidelines from the Texas Education Code.  Changes are subject to modification, and students will be notified if 
changes occur.  Because of the many changes that come up during the school year regarding interpretations of the Texas Education Code, this 
student handbook is subject to change without written notice to students and parents.  As Coppell ISD is informed of these changes, announcements 
of new rules and regulations will be made to students during the regular daily announcements.  These announcements will nullify any rules or 
statements of policy in this handbook, and students must comply with the new reform. 

 

HELPFUL INFORMATION 
 

 
Principal CMS East, Laura Springer 
214-496-6600 
 
A-K Assistant Principal, Steve Glover 
214-496-6600 
L-Z Assistant Principal, Brandon McGill 
 214-496-6600 
 
 

A-K Counselor, Tiffany Blackwood,  
214-496-6600 
L-Z Counselor, Pam Dempsey 
 214-496-6600 
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ACADEMICS 

AWARDS AND HONORS: 
 
SCHOLASTIC RECOGNITION - There are two scholastic rolls for which a student can be qualified in a given 
grading period: 

 
   "A" HONOR ROLL -      All grades 90 + with no grade lower than 90 for the first 5 six weeks, Citizenship E or S. 

   "A/B" HONOR ROLL - All grades 80 + with no grade lower than 80 for the first 5 six weeks, Citizenship E or S. 

 

ACADEMIC AWARDS - At the close of the school year, students are recognized by the faculty for academic 
achievement awards. The awards are based upon the student's grade average, effort, interest, attitude, and 
improvement in that field. 

 
NATIONAL JUNIOR HONOR SOCIETY - See Student Activities. 
 
ASSESSMENTS: 
      Students will take the state-mandated STAAR tests. Texas state law mandates that students must pass the 
mathematics and reading sections of STAAR at the end of their 8th grade year in order to be promoted to 9th 
grade. Our plan to assist students in preparing for STAAR involves every department. Test results are maintained in 
the individual student records, and are accessible only to the student, his or her parent/guardian, and authorized 
school personnel. 
      Some students may take the MAP, a computer-adaptive test that lets our teachers quickly pinpoint the 
proficiency level of your students, across a range of subjects that correspond with the specific standards of the state. 
This provides for more accurate student placement; diagnosis of instructional needs, including instructional 
adjustments; and measurement of student gains across reporting periods. 
       
EXAMINATIONS: 

All students will take semester examinations at the end of each semester in all of their core classes.  Elective 
teachers may choose to give a semester test. Semester examinations count one seventh of the semester grade.  

 

GRADING POLICY: 
(Assignments, Homework, Progress Reports, and Report Cards) 
 

ASSIGNMENTS - One of the major goals in middle school is to improve self-discipline.  This goal is 
accomplished through the continued development of skills in planning and organizing, as well as providing each 
student with the opportunity to learn as much as possible, so that he/she will be better prepared to move on to the 
next level of education. 

 
Students who are going to be absent from class for a school activity are required to secure their assignments from 

their teachers in advance and have the assignment completed upon their return to class. 
 
Students are required to make up all assignments or tests after absences.  Students are responsible for finding out 

the assignments and for making up the work within the allotted time. 
 
HOMEWORK – Middle School students should spend some time each night on homework assignments.  To 

organize homework, students are encouraged to use the “Binder Reminder” daily. 
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GRADING REGULATIONS - Mastery of the learning objectives is measured by unit evaluations.  The number 
system is used for semester grades.  An average of 70 is the lowest passing grade.  A student must have a yearly average 
of 70 or above to receive credit for a class.  The school shall record a 50 in the permanent record for any average 
numerical grade that is lower than a 50. Grades will be reported numerically from 0-100.        
 
        LATE WORK POLICY – Friday Night Live is used as a late work incentive for students to turn work in on time.  
It is held on Friday nights from 3:30 – 5:30 in the library.  Please look in the District Assessment Handbook for additional 
information about grading and late work. 

 
PROGRESS REPORTS – will be available online through the parent portal at the end of the third week of each 

six-week reporting period.  For students who make 74 or lower in a particular subject, progress reports will be emailed 
to parents and will require a read receipt that it has been received.  If parents do not have email access, inform the 
teacher and a hard copy will be provided. 

 
REPORT CARDS -- Report cards are issued each six weeks. They are issued the week following the end of the 

six-week period.  Incomplete (I) grades must be made up within two weeks after the report card is issued.  Report 
cards will be mailed at the end of the year. Six-week exams will be administered in academic areas and count one-fifth 
of the six-week grade (7th and 8th grades).  Semester tests count one-seventh of the total grade in each subject.  

 
 At the beginning of the school year, each grade level team will provide more detailed explanations of grading policies. Please know 

some changes may be made between the printing date of this handbook and the time for school to start. 
 
CONDUCT GRADES -- This citizenship grade reflects the student's behavior in class.  Grades used to reflect 

citizenship grades are: 
 

E = Excellent 

S = Satisfactory 

N = Needs Improvement 

U = Unsatisfactory

Students begin each grading period with a “Satisfactory” conduct grade. Truly exemplary behavior may merit a conduct grade of 
Excellent. 

 
ACADEMIC DISHONESTY: 
       Students found to have engaged in academic dishonesty shall be subject to grade penalties on assignments or 
tests and disciplinary penalties in accordance with the Student Code of Conduct. Academic dishonesty includes 
cheating or copying the work of another student, plagiarism, and unauthorized communication between students 
during an examination. The determination that a student has engaged in academic dishonesty shall be based on the 
judgment of the classroom teacher or another supervising professional employee, taking into consideration written 
materials, observation, or information from students. 
 
PROMOTION AND RETENTION: 

According to Texas Educational Code, students may be promoted only on the basis of academic achievement.  In 
order to be promoted from one grade level to the next, a student shall attain an overall average of 70 or above for the 
year when the grades for all courses are averaged.  In addition, students shall attain an average of 70 or above in three 
of the following subjects: Language Arts, Mathematics, Social Studies, Science 

 
      In addition to passing three of four core courses, 8th graders are also required to pass the 8th grade Math and 
Reading STARR tests.  Students will be given three opportunities to pass these STARR tests during their 8th grade 
year and a special grade placement committee will convene for each student who does not pass by the second 
administration to visit about SSI Requirements. 
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SUMMER SCHOOL: 
CISD offers students opportunities to participate in enrichment courses as well as course credit recovery in all 

core subjects.  If a student fails one core (language arts, math, science, social studies) class, he/she is encouraged to 
attend summer school.  If a student fails more than one core class he/she is required to attend and make a passing 
grade in one of the required classes.  Please contact campus counselors for additional information and details. 

 
TECHNOLOGY:  ACCEPTABLE USE POLICY:   See the CISD Student Code of Conduct Handbook. 

      Students are allowed to bring their own devices to school if approved by their parent, but the students are 
subject to the guidelines established by the campus and within the individual teacher’s classroom.  Students are 
responsible for keeping up with their own devices, including making sure they are charged.  It is not the classroom 
teacher or schools responsible to charge an individual students cell phone, tablet or laptop.  Please see the 
Acceptable Use Policy and Student Code of Conduct for further information.  
       
    CMSE CELL PHONE POLICY: Cell phones must be turned off and put away during the school day. However, 
these may be used during passing period and lunch.  Students violating this policy will have their device confiscated.  
For the first occurrence, the phone may be picked up by the student at the END of the NEXT school day.   For 
the second occurrence and thereafter, the student must pay a $10 fine before picking up the phone at the end of the 
next school day. 
 
TEXTBOOKS: 

Barcoded textbooks are furnished to students without charge and checked out to them by their ID number.  It is 
the responsibility of the student to take care of the books issued to him/her. Books lost or maliciously damaged will 
be paid for, in full, by the student.  Fines may also be charged for minor book damage.  Only one book per student, 
per subject, is allowed to be issued unless the student has an educational need determined through special education. 

 
TUTORIAL PROGRAM – LEARNING LAB: 

Tutorials are offered to assist students who are experiencing difficulty in the regular classroom.  Students who 
score a 74 or below in their classes are encouraged to attend tutorials. Students may attend tutorials as set up with 
specific teachers or in the Learning Lab.  Learning Lab is available to all students, Tuesday through Thursday during 
two sessions (7:00 – 7:30 and 3:25 – 3:55) in the library. 

 

COMMUNICATION 
 

STUDENT OR PARENT CONCERNS: 
Students or parents who have a concern should first bring the matter up with the teacher.  If the outcome of that 

discussion is not satisfactory, they can request a conference with a counselor or assistant principal.  Once these two 
meetings have occurred, then the parent may request a meeting with the principal.  If not satisfied at that level, they 
can request a conference with the Superintendent, or his designee.  Ultimately, they may appear before the Board of 
Trustees in accordance with Board policy. 
 
CISD PORTAL ACCESS/HOME ACCESS: 
     After obtaining a login and password, parents are able to view information regarding their student’s grades, 
attendance, lunch account, egroups and other campus information.  Parents are required to update student 
information on a yearly basis through the portal system.  Please contact the registrar or attendance clerk for help 
updating information on the portal. 
 

SCHOOL CLOSINGS: 
     Schools may be closed due to inclement weather.  Please do not call the school or school officials.  An automated 
phone message and email will be sent out via the ParentLink system.  Additionally, the following radio and television 
stations will carry this news as soon as such decisions are made: KDFW TV (Channel 4), KXAS TV (Channel 5), 
WFAA TV (Channel 8), KTVT TV (Channel 11), KLIF (570 AM), WBAP (820 AM), KRLD (1080 AM), KVIL (1150 
AM), KPLX (99.5 FM) and KVIL (103.7 FM). 



6 
 

 
DISCIPLINE 

 

See CISD STUDENT CODE OF CONDUCT AND DISCIPLINE MANAGEMENT PLAN 
 

See BUS DISCIPLINE MANAGEMENT PLAN 
 
DRESS CODE: 
 
      The CISD Secondary Dress Code applies to all middle schools and Coppell High School.  It is designed to 
provide an atmosphere that enhances learning, reinforces good hygiene, instills discipline, prevents disruption, and 
promotes a safe environment.  CISD prohibits any clothing or grooming that, in the principal’s judgment, may 
reasonably be expected to cause disruption. (FNCA LOCAL):   

      Students are expected to adhere to the following standards: hairstyles and colors, that, in the opinion of the 
school principal cause a disruption of the learning environment are not allowed. Hair should be a natural shade. 
 
      No hats or head coverings (caps, scarves, bandanas) of any kind are to be worn or brought into the building.  
“Hat Days” will be designated by the principal on spirit days. 
 
      All students are expected to wear clothing and undergarments in keeping with their gender.  Clothing should be 
worn for the purpose for which it was designed.  For example, no undergarments may be worn as outer garments, 
overall straps must be snapped, and belts must be worn in the belt loops. 
 
      See-through, sheer garments, fish net or un-hemmed garments or garments with tears, holes or frayed hems are 
not permitted. 
 
      Tank tops, tank dresses, spaghetti strap tops or dresses, and overalls must be worn with sleeved garments or 
kept covered by an appropriate jacket or blouse.  Hems of skirts, dresses, shorts, and slits of skirts and shorts may 
not be higher than extended fingertip length. 
 
       The following specific shorts are not permitted in academic classes: cutoffs, form-fitting and skin tight shorts.  
Pants, jeans and shorts must be worn at the waist with no sagging and must be hemmed.  Hems of pants must not 
drag the floor. 
 
      Skirts, tops and blouses that allow the midriff to be exposed, or blouses that are low cut, backless or immodest 
are not allowed. No dank tanks/racer back shirts allowed. Leggings/tights/yoga pants must be worn with a 
blouse/shirt that is fingertip length. 
 
      The district prohibits clothing that depicts images or writing that is lewd, sexually related, offensive, vulgar, or 
obscene; that depicts the occult; that represents gang membership; or that advertises tobacco products, alcoholic 
beverages, drugs or any other substance prohibited under district policy.  
 
      Appropriate footwear must be worn at all times. 
 
      Chain, boot spikes, and spiked jewelry are not allowed.  Pierced body ornamentation must be restricted to the 
ear.  No other visible piercing is allowed.  No visible tattoos are acceptable.  No sunglasses may be worn in the 
building. 
 
      Backpacks must fit in a locker and are to remain in locker; they may NOT be brought to class. 
 
      Grooming and dress for special activities are under the direction of the principal. 
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      The administration has the responsibility to determine appropriate dress for students.  Students who violate the 
dress code shall be given the opportunity to correct the problem at school.  If not corrected, the student shall be 
assigned to in-school suspension for the remainder of the day or until the problem is corrected.  Repeated dress 
code offenses will result in more serious disciplinary action.  (FNCA LOCAL)                   

       
DISCIPLINE REFERRALS: 

A discipline referral is very serious. The majority of the student body can spend their entire three years in the 
middle school without getting one Discipline Referral. When a student is sent to the office with the referral, one of 
the principals visits with the student about the offense. An appropriate consequence is then assigned based on CISD 
and Texas Education Code policies and mandates. 

 
Misbehavior is a matter of choice. Choosing to disrupt class infringes upon the right of the teacher to teach and 

the right of the other students in the class to learn. Even those disruptions that appear minor in nature seriously 
interfere with the educational process. 

 
Refer to CISD Student Code of Conduct for more specific information. 
 

STUDENT RIGHT TO A FREE PUBLIC EDUCATION: 
 

As established by law (EDUC 21.031), every resident between the ages of five and twenty-one has a right to a 
free, public education. However, a student may forfeit his/her rights when his/her conduct is such that it markedly 
disrupts the educational process and thereby deprives others of their rights. 

 
HEALTH SERVICES 

 
IMMUNIZATIONS: 
      According to state law, all students must provide the school a validated immunization record and no student 
will be admitted with an immunization series with a "past due" status.  If a student should not be immunized for 
medical reasons, a certificate signed by a United States licensed physician stating that in the doctor’s opinion the 
immunization required would be harmful to the health and well-being of the student or any member of the 
student’s family or household must be presented. Annual renewal of this certificate is required unless the physician 
specifies a life-long contraindication. 
      In addition to medical reasons, a student may be admitted to school without minimum immunization 
requirements if an affidavit signed by the student or, if a minor, the student’s parent or guardian is presented stating 
that the student declines immunization for reasons of conscience, including a religious belief. The affidavit is valid 
for a two-year period and must be on the appropriate form. 
 
MEDICATION: 
      For medication to be administered at school, a parent/guardian must complete a STUDENT MEDICATION 
CARD and adhere to the MEDICATION GUIDELINES on the back of the card. All medication administered will 
be supplied by the parent/guardian only and must be in the original container and properly labeled. All medication 
will be stored in the clinic. No aspirin products can be administered without a physician’s prescription.  A student 
carrying an inhaler must have a "RELEASE TO CARRY" on file signed by the physician and parent. Only inhalers 
and emergency medication such as an epi-pen on file in the clinic will automatically be sent on field trips. The 
parent must notify the nurse of any other special consideration and supply any medication deemed necessary for a 
field trip.  Physician's sample medication must be accompanied by a written authorization from the physician.    
Students shall not possess any form of medication while as school other than to transport. At the end the school 
year all medication left at school must be picked up by the parent or destroyed. 
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FOOD ALLERGIES AT-RISK FOR ANAPHYLAXIS AT SHCOOL 

     Managing food allergies at school takes a team! In order for us to create a safe environment, the student and 

family and the school community must communicate and collaborate closely. Letting your child's school know that 

your child has food allergies is very important.  Providing the requested health information to the school is also 

important and assures an appropriate plan of care for your student while at school. For more on managing food 

allergies at school, medication procedures, and the forms you will need, please visit the CISD website. 

PHYSICAL EDUCATION PARTICIPATION 
      Students may be excused from participation in physical education/athletics for up to three days with a parent’s note. 
A doctor’s note is required if the student needs to be excused from participation for more than three days. 
 
ILLNESS 
      A student will not be admitted to school with a temperature of 100.0 F or greater, vomiting, diarrhea or suspected 
conjunctivitis. We will follow the guidelines set by the Texas Department of Health and the CISD Nurse Policy and 
Procedure Manual regarding school admittance concerning illness and communicable disease. If you have any questions 
regarding any of our health policies, please contact the school nurse. 

 

 
MEDICATION AT SCHOOL (See HEALTH POLICY.) 

PROCEDURES & POLICIES 

ATTENDANCE FOR CREDIT: 

     A student and the student’s parent or guardian shall be given written notice when a student’s attendance in any 
class drops below 90 percent of the days the class is offered.  When a student’s attendance approaches or drops below 
90 percent of the days in the class that is offered, the student, parent or representative may contact the student’s 
principal or designee to discuss make-up alternatives such as Saturday School or Friday Night Live. 

     The Attendance Committee may review the records of all students whose attendance drops below 90 percent of 
the days the class is offered.  The Attendance Committee’s decision may be appealed to the CISD Board by submitting 
a written request to the Superintendent. 

     The District may initiate withdrawal of a student for non-attendance under the following conditions: 

1. The student has been absent for 10 consecutive school days. 

2. Repeated efforts by the attendance office to locate the student have been unsuccessful. 

 
ATTENDANCE: 
 

One of the primary causes for failure and low grades among middle school students is poor attendance.  Because 
of this, we want to encourage each student to be present every day possible.  When students are absent, it makes 
matters difficult not only for the student, but for parents, teachers, and classmates.  In Texas, children between the 
ages of 6 and 17 (depending on when the child's birthday falls) are required to attend school unless exempted by law.  
It is the legal responsibility of each student's parent or guardian to see that his/her child is in attendance. The code 
further states that if students are unexcused for 3 or more days or parts of days within a four-week period, 
or 10 or more days within a 6-month period, truancy charges may be filed.  The following is an example of what 
could happen if the child has excessive absences: 

 
1. The parent is subject to prosecution under Section 25.093 (b) of the Education Code for failure to require 

the child to attend school as required by law. 
2. The student is subject to prosecution under Section 25.094 of the Education Code. 
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An absence is considered unexcused when a student is absent from class without permission or misses one or 
more classes or parts of classes without prior parental authorization. Absences remain unexcused if an excuse note is 
not received by the office within 48 hours of the absence.    

In order to prevent any misunderstandings pertaining to attendance, school administration asks that parents call 
the school when the student must be absent and furnish documentation (such as a doctor’s note) pertaining to the 
absence. 
    
 School employees must investigate and report violations of the state compulsory attendance law.  In order to receive 
credit in a class, a student must attend at least 90 percent of the days the class is offered.  This means there is no 
differentiation between excused and unexcused absences for the purpose of earning credit. The actual number 
of days a student must attend in order to receive credit will vary, depending on whether the class is for a semester or 
a full year.   
 
A student who attends fewer than 90 percent of the days the class is offered cannot receive credit for the class, unless the attendance committee 
finds that the absences are the result of extenuating circumstances. 
 
The District accepts the following as extenuating circumstances for the purpose of granting credit for a class: 

 
1. Board-approved extracurricular activity or public performance subject to limitations in FDD LEGAL proceeding. 
2. Required screening, diagnosis, and treatment for Medicaid-eligible students. 
3. Documented health care appointment, if the student begins classes or returns to school on the same day as the 

appointment 
4. Juvenile court proceeding documented by a probation officer. 
5. Absence required by state or local welfare authorities. 
6. Family emergency or unforeseen or unavoidable instance requiring immediate attention. 
7. Religious holy days under Education Code 21.035 (f). 
8. School-sanctioned extracurricular activities not exceeding the local limit established (FM LOCAL). 
9. Required appearances in court or in legal proceedings. 
10. Absences related to being a migrant student. 
11. Family vacations, recreational trips, etc. may be approved as per policy FDD, but will not be considered 

extenuating circumstances. 
  
 

PROCEDURES FOR CHECKING IN/OUT OF SCHOOL: 

 If leaving school for any reason, the student must sign out through the office.  Failure to do so will be 
considered unexcused.  The student must have prior permission from both school personnel and parents in 
order to leave. 

 Any time a student arrives to school after 7:50 a.m. he/she must come to the office and sign in. Students 
arriving to class more than 10 minutes after the tardy bell are counted absent and will need an admit slip from 
the attendance office. 

 If ill, a student must go through the nurse or office to leave school.  A school official will contact the 
parent/guardian to make arrangements for the student to go home.  Students should not call their parents 
from a school phone other than the office or clinic phone to tell them they are sick. 

 Students leaving during the school day to attend doctor or dentist appointments must have a note from the 
attending physician upon their return. 

 Students who must leave school during the day must bring a note from their parent before school and obtain 
an early dismissal pass. 
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MAKEUP WORK:  

   Students who have been absent for any reason are required to make up the work they missed within the specified 
time.  (Students are typically allowed one day "make-up" time for each day of excused absence).  Failure to make up 
work in a timely fashion will result in a reduction of the student's grade. Missing for extracurricular absences are 
handled differently. 

   Teacher(s) may assign additional work to assure students who have been absent have sufficient opportunity to 
master the TEKS or to meet subject or course requirements.  The assignments shall be based on the instructional 
objectives for the subject or course and may provide greater depth of subject matter than routine makeup work. 

      

TRUANCY:   

Students who are truant are responsible for learning the material they missed.   

Students and Parents are reminded: 

 Students who are absent from school for any reason will not be allowed to participate in school-related 
activities on that day or evening, unless approved by the principal or the principal's designee. 

 Students who are absent from school or from any class without permission will be considered truant and will 
be subject to disciplinary action. 

 

STEPS TO FOLLOW WHEN ABSENT: 
1. A parent or guardian should call the school prior to 9:30 a.m. giving the student's name and reason for absence. 

2. Upon returning to school, the student should present his/her written excuse (including student name, dates 
absent, date of return and parent signature) to the office. 

 Students who return to school without a note will be given an unexcused absence.  If parent contact 
is not made, this absence becomes truancy. 

 If written documentation is not brought in the following day, the absence will remain unexcused. 

3. Each student will be given an admit slip which they may show to each of his/her teachers. 

4. Students should ask all their teachers for make-up assignments.  Assignments that are not made up will be 
reflected in their grades.  Each student is responsible for seeing that all make-up work is completed.  Students 
are allowed one day for each day of absence to make up their missed assignments. This does not apply to 
missing for extracurricular events. 

5. Parents may request assignments before 10:00 a.m. on the third day a student is absent.  Work may 
be picked up after 3:30 p.m. the third day. 

6. Students/parents are encouraged to go to teacher’s individual webpage to get missed homework assignments.  

Any errors on attendance must be corrected within 2 weeks of receipt of report card.  Errors not corrected 
will remain as recorded. 

 

PERSONAL ILLNESS: 

      When a student’s absences for personal illness exceeds 5 consecutive days, the student shall present a statement 
from a physician or health clinic verifying the illness or other condition that requires the student’s extended absence 
from school.  If the student has established a questionable pattern of absences, the Attendance Committee/Assistant 
Principal may also require a physician’s or clinic’s statement of illness after a single day’s absence as a condition of 
classifying  the absence as one for which there are extenuating circumstances. 
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TARDY POLICY: 

      Tardiness is viewed as a disruption to the classroom environment.  Coming in late not only deprives the tardy 
student of full learning time, but also disrupts the education of other students.  The attendance office reserves the 
right to make the determination whether or not the student is to receive an excused or unexcused tardy.  Tardies will 
be kept as part of the attendance procedures and given consequences as follows: 

  1st tardy – teacher warning 

  2nd tardy – teacher detention and contact with parent 

  3rd tardy – KEB after school for 30 minutes. 

  4th-6th tardy – office referral  

   

CAFETERIA:  BREAKFAST & LUNCH: 
 
      Student behavior in the cafeteria should be based on courtesy and cleanliness.  Students are expected to place all 
trash and utensils in the proper receptacles after eating.  Breakfast may be purchased from 7:15 until 7:30 am.  Students 
will be released for lunch on a rotating time schedule and will return to class after their lunch is over.  Lunch may be 
purchased at school, or a sack lunch brought from home.  Money may be deposited into a lunch account before 
school each morning in the cafeteria.  ID cards with bar codes will be issued to any student who gets a school picture 
taken.  This bar code number will be used for identification for cafeteria accounts.  Students are not allowed to use 
another student’s ID number to buy lunch.  They must use their own number. 
 
     Students may not charge breakfast or lunch.  Cupcakes, pizzas and other food celebrations are not allowed 
during lunch or anytime during the school day.  Parents may continue to bring in food items during lunch for 
their child only.  Food items may not be shared or given to other students.  For more information on this policy, 
please visit the www.squaremeals.com webpage.    

      CISD participates in the National School Lunch Program and offers free and reduced price lunches based on a 
student’s financial need.  Information can be obtained by calling the school office at 214-496-6600. 
 

Keeping the school facilities in good condition is the responsibility of everyone at CMSE.  Students are expected 
to abide by the following guidelines while in the cafeteria: 

 

 No overcrowding at tables. 

 Keep socializing at a low level, no yelling. 

 Ask permission from a teacher to leave the cafeteria. 

 Pick up all trash around table and chairs. 

 Place all trash in a trash can. 

 Wait to be dismissed by the cafeteria monitor. 
     
CAMPUS SECURITY: 

A trained drug dog will visit our campus occasionally.  This will help us to maintain a drug free environment at 
our school.  It is the administrator's responsibility to determine if a hand-held metal detector is necessary. 

 
 Students are encouraged to keep personal items locked in their assigned lockers at all times.  The school is not 

responsible for any items left unattended.   
 
The school resource officer and surveillance cameras will be utilized as necessary to keep our school safe. 

 

DELIVERIES AT SCHOOL: 
Only school-related items will be accepted for delivery at Coppell Middle School East. No flowers, mums, 

corsages, birthday balloons, singing telegrams, pizzas, hamburgers, or other food items shall be accepted for delivery 
at school during regular school hours. 

http://www.squaremeals.com/
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EVACUATION AND TORNADO DRILLS: 

Evacuation and tornado drills are held at irregular intervals throughout the school year.  Remember these basic 
rules:  Check the instructions posted in each classroom indicating how to leave the building in case of an emergency: 

 
Evacuation Alarm: 

  Fire Alarm                Walk Out 

“All Clear” Announcement  Return 

During an evacuation it is important that students walk quickly and quietly to the designated area. 

Tornado Drill: 

Announcement.........Go to the designated area and assume a "Duck and Cover" position. 

      Safety/Security Drill 

 When an announcement is made over the intercom about specific safety drill, it is important for students to 
listen to directions given by their teachers and move quickly and quietly to designated areas.  At these times, the 
campus will be locked and secured.   

 
 
ENTERING THE BUILDING: 

All students arriving at CMS East prior to the start of classes will enter the building and go directly to their assigned 
areas. 

 
SIXTH GRADE................ Athletic Gym (East Side)  

SEVENTH GRADE...........Athletic Gym (West Side) 

EIGHTH GRADE..............Athletic Gym (West Side) 

  Buses will drop students off at the bus loop, and parents will drop students off at the parent loop.  Supervision 
of students and providing a safe environment are priorities at CMSE.  With the exception of athletics, Students 
should NOT be dropped off at school before 7:00 a.m., as they will not be properly supervised before that time. 
 

FEES: 
Materials that are part of the basic educational program are provided without charge to students.  Students are 

expected to provide their own supplies of pencils, paper, erasers, and notebooks.  Students may voluntarily purchase 
pictures and publications such as the school newspaper and the school annual/yearbook.  They may also purchase 
student accident insurance.  Fees for damaged library books and school-owned equipment may be charged.  Any 
required fee may be waived if the student and parent are unable to pay.  Application for such a waiver may be made 
to the principal. 

 

FIELD TRIPS: 
Students will have the opportunity to attend field trips throughout the year.  Field trips can be for the purpose of 

student rewards or extensions of academics.  The group sponsoring the field trip with approval of the Principal will 
determine criteria for attending field trips. 

 
FUNDRAISING: 

The Principal must approve fundraising activities. 
 

HALL PASSES: 
Students MUST have a hall pass if they are out of class during instructional time.  It is the responsibility of the 

student to obtain a hall pass whenever he/she leaves the classroom. 
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INSURANCE: 
The district has contracted with an insurance company for the participation in student school group insurance.  

This insurance is over and above the insurance that covers cheerleaders, band, drama, managers, and all athletes while 
practicing for, competing in, or traveling to and from activities as representative of a member school and under the 
direct supervision of a full time school employee. 

 
Because there are many ways to be injured, the student policy is highly recommended for all students.  THE 

SCHOOL CANNOT BE HELD RESPONSIBLE FOR INJURIES TO STUDENTS.  PLEASE READ THE 
STUDENT POLICY CAREFULLY. 

 
Covered expenses that are not paid or payable under other insurance policies may be payable by this insurance 

policy.  Forms may be obtained at the campus or the administration building.  This form must be completed by the 
student's parent/guardian and presented to the doctor or the hospital.  The school acts only as a medium in supplying 
negotiations with the insurance company. 

 

 
LOCKERS: 
 Individual lockers are provided for all students.  Each student should use only the locker assigned to 

him/her and keep his/her combination private.  Lockers remain under the jurisdiction of the school.  

The school reserves the right to inspect all lockers at any time for health and safety reasons.  Students have full 
responsibility for the security of their lockers.   

 
Disciplinary action and/or restitution for locksmith services will be taken against any student that has been found 

tampering with a locker.  A "jammed locker" is not an excuse for being tardy to class.  Report to your class and report 
the jammed locker to the office.  The office will guide you in the steps you need to take in order to correct your 
problem.  In the locker rooms, students should use the combination locks that are provided by the coaches and P.E. 
teachers.  Lockers may be searched at any time there is reasonable cause to do so, with or without, the presence of 
students.  The school is not responsible for any privately owned items stored on school property.   

 
The outsides of lockers are not to be decorated.  This includes but is not limited to decorating for a birthday.  No 

stickers on lockers, except magnetized stickers. 
 
LOST AND FOUND: 

Articles found in and around the school should be turned in to the main office.  Students should report all lost 
items on a form in the office in an effort to retrieve them.   Items such as books, jewelry, watches, and glasses will be 
kept in the office until claimed by the owner.  Periodically, all unclaimed clothing is given to a charitable organization.  
It is helpful to mark your coats and jackets with your name. 
 

MESSAGES: 
Only emergency messages will be given to students.  Routine business should be taken care of before the student 

leaves home in the morning. In the event a student receives a call, he/she will be called out of class only in the case 
of an emergency. Transportation arrangements should be made prior to coming to school.  See Telephone. 
 

PERSONAL PROPERTY AND VALUABLES: 
The school cannot be responsible for the loss or destruction of a student's personal property.  For this reason, 

valuable jewelry should not be worn to school.  Students are also cautioned not to bring large amounts of money to 
school.  Cameras, iPads, iPods, laser light pens, radios, tape recorders, compact disc players, compact discs, video 
games, skateboards, roller blades, card collections, and other valuables ARE NOT to be brought to school. If they 
are taken up, a parent or guardian must reclaim them.  Cell phones may be brought to school but must be turned off 
during the school day unless instructed otherwise by a teacher.  Students violating this policy will have their items 
confiscated and a parent will be required to pick them up and discipline may be assigned. 
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POSTERS: 
Use the following guidelines when placing signs or posters on the walls: 
 
1. Posters concerning non-school activities must have administrative approval before being placed in the halls 

or in the rooms. 

2. Posters concerning school activities must follow guidelines set forth by the sponsor of the organization 
involved in these activities.  Posters under this category are those used in elections, sports, and publicity for 
school activities.  Sponsors should review and initial posters. 

3. The person or organization that put them up must remove posters at the appropriate time. 

 

 
STUDENT RECORDS: 

A student's school records are confidential and are protected from unauthorized inspection or use.  A cumulative 
record is maintained for each student from the time the student enters the District until the student withdraws or 
graduates.  This record moves with the student from school to school. 

 
By law, both parents, whether married, separated, or divorced, have access to the records of a student who is 

under 18, or a dependent for tax purposes.  A parent whose rights have been legally terminated will be denied access 
to the records, if the school is given a copy of the court order terminating these rights. 

 
The principal is custodian of all records.  Records may be reviewed during regular school hours.  The records 

custodian, or designee, will be happy to review these records with parents. 
 
Parents of a minor, or of a student who is a dependent for tax purposes, and school officials with legitimate 

educational interests, are the only persons who have general access to a student's records.  "School officials with 
legitimate educational interests" include any employees, agents, or Trustees of the District, or cooperatives of which 
the District contracts for the placement of handicapped students, as well as their attorneys and consultants, who are: 

 
1. Working with the student; 
2. Considering disciplinary or academic actions, the student's case, or a handicapped student's Individual 

Education Plan (IEP); 
3. Compiling statistical data; or 
4. Investigating or evaluating programs. 
 
Certain other officials from various governmental agencies may have limited access to the records.  The school 

will forward a student's records on request, and without prior consent, to a school in which a student seeks or intends 
to enroll.  Parental consent is required to release the records to anyone else. 

 
The parent's, or student's right of access to, and copies of, student records does not extend to all records.  Materials 

that are not considered educational records, such as teachers' personal notes on a student that are shared only with a 
substitute teacher, and records pertaining to former students after they are no longer in the District, do not have to 
be made available to the parents or to the students. 

 

 
VISITORS: 

Parents and other visitors are welcome to visit CISD schools. All visitors must sign in at the main office. Visits 
to your child’s classroom during instructional time shall be permitted only with prior approval of the administrators, 
and such visits shall not be permitted if their duration or frequency interferes with the delivery of instruction or 
disrupts the normal school environment. CISD students are not permitted to have school-aged friends or visitors 
attend classes with them during the school day.  
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The purpose of the classroom visit needs to be clearly stated and again approved by the campus principal. 
Classroom observations may be denied in order to protect confidential information for all students. This is in 
compliance with the Family Educational Rights and Privacy Act and laws governing confidentiality of all students 
and 34 C.F.R. §300.622 governing confidentiality of personally identifiable information of students with 
disabilities. 
 

WITHDRAWAL FROM SCHOOL: 
A student wishing to withdraw from school should report in person with his /her parent or guardian or with a 

written statement from a parent or guardian requesting withdrawal and stating the reason for the request.  This 

request should be made to the attendance/registrar office, where the student will be given instructions and forms 

necessary to complete the withdrawal process.  Twenty-four hours’ notice is requested. 

 
STUDENT ACTIVITIES 

 
DANCES: 

Coppell Middle School East will sponsor several dances during the school year.  Parents and teachers will act as 
chaperones.  Dances on each campus will be restricted to students attending that campus.    Once a student arrives at 
the dance, that student may not leave until the dance is over, unless with a parent.   Parents should pick their child up 
promptly at end of the dance. 
 

 
EXTRACURRICULAR ACTIVITIES: 

 
CMS East is a member of the University Interscholastic League (U.I.L.), the organization that governs every phase 

of public school competition in Texas. 
 

Middle School students are encouraged to participate in any number of extracurricular activities.  These activities 
are provided as enrichment.  Membership is a privilege and not a student right.  With the principal's approval, sponsors 
and coaches have the right to establish entrance and exit guidelines, rules of conduct, and consequences for 
misbehavior that are more strict than those for students in general.  Students will be notified in advance of these 
guidelines and will be held accountable for them.  Students will be temporarily removed from participation due to the 
following: 

  
1. In-School Suspension (I.S.S.) 

2. Alternative educational placement 

3. Home-based instruction (unsupervised) 

4. Repeated disregard for school rules 

5. Students shall be suspended from participation in extracurricular activities after a grade reporting period in 
which the student received a grade lower than the equivalent of 70 on a scale of 100 in any academic class. 
This also applies to handicapped students who fail to meet the standards in their individual education plan 
(I.E.P.).  UIL guidelines regarding “No Pass, No Play” will be followed. 

6. Absence from school--refer to "Attendance." 

Students are permitted up to ten activity-related absences during a full-year course in order to participate in school-
related or school-sanctioned activities on or off campus.  All U.I.L. activities come under this provision. 

Any absence resulting from a student's participation in an organization not on the approved list provided by the 
state shall be considered unexcused. 
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ATHLETICS --A variety of athletic programs are offered to meet the variety of interests of middle school 

students, and to provide each student with a good physical fitness program for boys and girls.  Organized 

athletic programs include volleyball, football, cross-country, basketball, tennis and track for seventh and eighth 

grades.  To participate in the Athletics, a student must: 

1. Have the consent of parents or guardians. 
2. Have passed a physical exam administered by a licensed physician. 
3. Have the consent of the coaches. 
4. Maintain a passing grade of 70 in all subjects. 
5. Not be over 14 years of age on September 1st if playing in the seventh grade. 
6. Not be over 15 years of age on September 1st if playing in the eighth grade. 
7. Be living in our school district. 
8. Meet the requirements set forth by the coaches for that particular activity. 

 

BAND -- All students are encouraged to participate in the band.  Our bands promote school spirit, instill a greater 
appreciation of music, provide a learning experience for cooperation, and enhance the acceptance of music as both a 
vocational and a leisure time activity.  Placement is made at the discretion of the director. 

 
CHEERLEADERS -- A student may sign up to be a cheerleader each spring.  Cheerleaders are expected to lead 

and mold school spirit at our athletic competitions. Cheerleaders will follow the same academic eligibility criteria as 
athletes (see Cheerleading Handbook for greater detail).  Cheerleaders will furnish all uniforms and accessories.  Both 
uniforms and accessories must pass inspection before any performance.  Cheerleaders must attend Cheerleading camp 
in the summer; all practice sessions, pep rallies, and all called meetings, unless specifically excused by the sponsor.  
Other requirements are listed in the Cheerleader Handbook. 

 
CHOIR -- Our award-winning choirs are open to all students who like to sing and enjoy performing for others.  

Placement is made at the discretion of the director. 
 
NATIONAL JUNIOR HONOR SOCIETY – NJHS is an honor organization with a strong emphasis on school 

and community service.  National Junior Honor Society is open only to seventh and eighth grade students who qualify.  
Qualifications that must be met are: 

 
1. Overall cumulative average in middle school of 93 in the four core subject areas with an unmodified 

curriculum.   

2. Enrollment at CMS East for at least three six weeks during the current school year. 

 
Students meeting these criteria are not guaranteed membership.  They are then considered according to the 

following criteria: 
 
1. Teachers' evaluations based on scholarship, character, service, citizenship, and leadership;  

2. Completion of the Student Activity Form indicating community involvement and returned by the deadline 
date for submission of the form;  

3. Approval by the members of the faculty council; and  

4. School discipline records. 

NOTE:  Being assigned to an Alternative Education placement at any time may be cause for a student not to be 
considered for membership in NJHS. 
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STUDENT COUNCIL -- Student Council is a service organization that encourages good citizenship, school spirit, 
and harmonious relationships; promotes helpful school and community activities; and presents student ideas and 
wishes to the school administration.  Officers will be chosen each year by the student body.  Membership is open to 
students that show interest, actively participate, and consistently attend all meetings.  A specific grade criterion is 
available in the student council guidelines, which are available from the principal or the sponsor. 

U.I.L. ACADEMIC CONTESTS -- All students are encouraged to participate in academic contests. Scholastic 
competition will be provided in math, language arts, science, social studies and/or fine arts. 

 

PEP RALLIES: 

Pep rallies are a special time for honoring various student groups and teams by showing our support, our spirit and 
pride in our school.  At all pep rallies, students are expected to be encouraging and supportive.  Student conduct at 
these activities is to be consistent with the high standard of behavior exhibited daily at school. 

 

SCHOOL SPIRIT: 

COURTESY -- Toward teachers, fellow students, and the officials of school athletic activities. 

PRIDE -- In everything our school endeavors to accomplish and has accomplished. 

SPORTSMANSHIP -- The ability to win and lose gracefully.  School spirit means loyalty to all functions of the school.  
A loyal student supports his/ her school and does his/her utmost to keep the scholastic and activity standards at the 
highest level. 

 

SPECTATORS AT SCHOOL-SPONSORED EVENTS: 

Students are encouraged to attend school-sponsored events, which allow for spectators.  The purpose for such 
attendance is to help foster a feeling of confidence in our team and to develop a strong school spirit.  Spectators are 
expected to act and behave in a courteous and considerate manner at all times.  Arrangements to leave an event or 
activity prior to its scheduled ending time must be made with the sponsoring adult.  Students choosing to behave 
inappropriately at such events will run the risk of not being allowed to attend future events and/or other disciplinary 
action.  Supervision of students is available for only a short time after the end of a game.  Students are expected to 
arrange for a ride home immediately after the end of the event. 
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STUDENT SERVICES 

 

COUNSELING: 
 

Our guidance counselors are available to help students get the most out of their middle school experience.  Part 
of our guidance program is helping the new student feel at home in our school with new teachers and friends in a 
different setting.  Our counselors welcome the opportunity to talk over concerns with students, parents, and teachers.  
They are familiar with community resources and may direct students to other sources of information and assistance.  
Students who wish to discuss academic and school success with a counselor should stop by the counselor's office to 
set up an appointment. 

 
LIBRARY: 
 
The library is for student use.  To support an effective learning environment, all students are expected to observe 
classroom behavior expectations. 
 
Other regulations are as follows: 
 

1. The library space and materials must be treated with respect. 
2. Students may check out 3 books at a time. 
3. Students may check out fiction and nonfiction books for 2 weeks, ebooks for 1 week, and reference 
books for 1 night. 
4. Students cannot check out books for other students. 
5. Students are responsible for any damage done to materials checked out to them (books, computers, 
headphones, cameras, etc.). 
6. Students may not check out new materials if they have overdue books or unpaid damaged/lost book 
fines. 
7. A student desiring to use the library during a class period must first obtain a hall pass from the classroom 
teacher. 
8. Students must adhere to the district's Acceptable Use Policy when using the library's technological 
equipment. 

 
SPECIAL PROGRAMS: 
 

C.I.S.D. provides special programs for handicapped, at-risk, gifted and talented, and bilingual students.  Contact 
a counselor concerning each of the programs and the eligibility requirements. 
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TRANSPORTATION 
     
 
BICYCLES: 
 
Students who ride their bicycles to CMS East must lock their bicycles in the bicycle racks that are provided. 
 
SCHOOL BUSES (Including Transportation To/From Activities and Field Trips) 
 

The Coppell Independent School District has contacted with the Dallas County Schools to provide bus transportation 
to and from school as a courtesy service for eligible students residing in the District. 

 
CISD and Dallas County Schools expect all riders to follow the safety rules and regulations in order for students to 
arrive home safely.  Transportation (Busing) is a privilege and this privilege may be revoked if any rider chooses not 
to follow the safety guidelines. 

 
Parents should review these guidelines with their children and call the Transportation Office if there are any questions. 

 
Bus route information can be obtained through the Transportation Office. 

 

General Safety Rules  
 

1. Follow the instructions of the bus driver at all times. 
2. Only eligible students are allowed to ride the bus. 
3. The driver will pick up and drop off students only   at designated stops. 
4. Friends, who are not eligible riders, may not ride home with an eligible rider unless permission is granted by the 

Transportation Department (24 hour notice is required). 
5. Parents are responsible to bring their child to school if the child misses the bus. 
6. Emergency doors and escape hatches are to be used only with permission from the bus driver. 
7. Students must be seated, facing the front of the bus, with feet on the floor during the entire trip.  The driver will 

not move the bus until all are seated. 
8. Video recordings are made of student activity and used for disciplinary and training purposes.  
9. All CISD and individual campus rules and regulations are in force while riding on the school bus. 

 
Bus Schedules 

 
Buses will run as close as possible to the published schedule.  However, the first several weeks of school are a period 
of adjustment.  Routes will not run early, but occasionally run late until revisions are made.  Please keep this in mind 
when arranging personal schedules. 

 
Parents should discuss with their children a plan of action if the morning bus is missed.  Students should know if 
their parents expect them to return home, go to a neighbor, walk to school, etc.  (When mechanical or other 
problems cause a bus to run late, the school will be notified, and the bus will make every stop, regardless of how 
late it is.) 

 
Procedures for Waiting for the Bus 

 
1. Be at your bus stop five minutes before the scheduled pick up time.  Drivers will not wait or honk. 
2. Stand on the sidewalk or back from the roadway while waiting for the bus. 
3. When the bus approaches, form a line and be prepared to load immediately. 
4. Stand clear of the bus until it comes to a complete stop. 
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Conduct on the Bus 
 

1. Remain seated while the bus is moving. 
2. Do not change seats while the bus is moving. 
3. A student shall not refuse to sit in an assigned seat or deny another student a place to sit. 
4. Each student will be expected to remain seated for the duration of the trip, and remain seated until the bus door 

opens. 
5. Normal conversation is permitted.  Loud noises may distract the driver and create an unsafe condition. 
6. Scuffling, fighting, and the use of obscene, vulgar, or profane language and gestures are forbidden. 
7. Do not throw objects inside or out of the bus. 
8. Do not mark, cut, or scratch any part of the bus.  Vandalism costs will be paid by the person who is responsible. 
9. The emergency door and exit controls should be used by pupils only during supervised drills or actual 

emergencies. 
10. Students shall never attempt to operate the passenger door or other driver controls except in case of extreme 

emergency. 
11. Students shall face forward for the duration of the trip, and shall keep their feet on the floor in front of them 

and out of the bus aisle. 
12. Video recordings are made of student activity on the bus for disciplinary and training purposes. 

 
Getting off the Bus  

 
1. Stay seated until the bus is completely stopped. 
2. Use the handrail and take one step at a time when leaving the bus. 
3. Wait for your turn to leave the bus: pushing and crowding will only slow exiting and may cause an accident. 
4. For extenuating reasons, a student may get off at another bus stop as long as it is on the same route which the 

student rides daily.  The parent must submit to the bus driver a written explanation for this change with a daytime 
phone number.  This request must be made at least one day in advance.  This request must be on a full sheet of 
paper.  

5. Stay clear of the bus when the engine is started.  Do not chase or hang onto the bus at any time. 
6. If any article drops or rolls neat or under the bus, do not go after it.  Go to the door of the bus and ask the driver 

for help. 
 

Crossing the Street or Highway 
 

1.  All students living on the left side of the roadway shall exit the bus and move to a point 10 to 12 feet in front of 
the right bumper and wait for the driver to signal you that it is safe to cross. 

2. Check in both directions and walk directly across the road. 
3. Never cross the road behind the bus. 
4. CAUTION! Be alert for the vehicles that do not stop when the bus is loading or unloading students. 
5. Cross all the streets at intersections.  Obey all traffic signals and signs on your way home. 

 
Prohibited Items 

 
1. Tobacco 
2. Live animals or insects 
3. Glass containers 
4. Alcoholic beverages 
5. Weapons, explosive devices, harmful drugs or chemicals 
6. Objects that do not fit in the student’s lap or on the floor between the knees without extending above chin level 
7. Matches or cigarette lighters 
8. Food or drinks (during extremely hot weather, the driver may allow you to drink water only) 
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REGULAR BELL SCHEDULE: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

BRONCO SCHEDULE: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

 
 

6th Grade 7th Grade 8th Grade 

1 
7:40 – 8:31 7:40 – 8:31 7:40 – 8:31 

2 
8:35 – 9:37 8:35 – 9:37 8:35 – 9:37 

3 
9:41 – 10:32 9:41 – 10:32 9:41 – 10:32 

4 
 

Advisory 
 

Lunch 

L) 10:36 – 11:06 

ADV) 11:10 – 11:40 

4) 11:44 – 12:35 

4) 10:36 – 11:27 

L) 11:31 – 12:01 

ADV) 12:05 – 12:35 

4) 10:36 – 11:27 

ADV) 11:31 – 12:01 

L) 12:05 – 12:35 

5 
12:39 – 1:30 12:39 – 1:30 12:39 – 1:30 

6 
1:34 – 2:25 1:34 – 2:25 1:34 – 2:25 

7 
2:29 – 3:20 2:29 – 3:20 2:29 – 3:20 

 6th Grade 7th Grade 8th Grade 

1 
7:40 – 8:28 7:40 – 8:28 7:40 – 8:28 

2 
8:32 – 9:20 8:32 – 9:20 8:32 – 9:20 

3 
9:24 – 10:12 9:24 – 10:12 9:24 – 10:12 

5 
10:16 – 11:04 

10:16 – 11:04 10:16 – 11:04 

4 
 
   
 

Lunch 

L) 11:04 - 11:34 

 

4) 11:38 - 12:40 

4) 11:08 – 11:36 

L) 11:36 – 12:06 

4) 12:08 – 12:40 

4) 11:08 – 12:08 

 

L) 12:10 – 12:40 

6 12:44 – 1:32 12:44 – 1:32 12:44 – 1:32 

7 1:36 – 2:24 1:36 – 2:24 1:36 – 2:24 

Activity 2:24 – 3:20 2:24 – 3:20 2:24 – 3:20 


